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Section I: Reviewing a Notice of Award
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Federal Award Information

Project Period Start &

End Date
The project period indicates the amount
Summary Federal Award Financial Information ~ oftime the grant recipient must
19. Budget Period Start Date 10-01-2023 End Date 09-30-2025 mp:jlemen(’; ;he fra'?t prograrln activities
— — o . . o and spend funds. In general, program
20. llotal Amount of Federal Funds Obligated by this  5585.7/44.00 activities should not occur outside of the
A;;]tm;l)'  Cost Aot fSee Rematke program period, and funds should be
a. DIrect Los oun spent or obligated by the project period
20b. Indirect Cost Amount Administrative Offset *See Remarks end date.
21. Authorized Carryover *See Remarks
22. Offset *See Remarks
23. Total Amount of Federal Funds Obligated this $583.,744.00 Budget Period Start &
budget period
24. Total Approved Cost Sharing or Matching, where  *See Remarks End Date
applicable The budget period can vary based on
25. Total Federal and Non-Federal Approved *See Remarks the award. A budget period could
. . 09-30-2025 be a single fiscal year or calendar
26. Project Period Start Date 10-01-2023 - End Date e T T ] .
27. Total Amount of the Federal Award including *See Remarks an annual budget based off that

period. However, in some cases, the
budget period could match the
project period.

Approved Cost Sharing or Matchin
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[ ] [ ] [ ]
Fln anci al Info rmation (Cont. ) Summary Federal Award Financial Information
19. Budget Period Start Date 10-01-2023 End Date 09-30-2025
20. Total Amount of Federal Funds Obligated by this  $583.744.00
. .. Action
Amount of Award (Lines 20-25): This is one of the 20a. Direct Cost Amount #See Remarks
most important sections of the NOA. This will identify 20D. Indirect Cost Amount Administrative Offset *See Remarks
. 21. Authorized Carryover *See Remarks
the total amount and type of funding awarded.
22. Offset *See Remarks
* Line 20 — Total Amount of Funds Obligated by this Action: The 23. Total Amount of Federal Funds Obligated this $583,744.00
total federal doll ded under the NOA budget period
otal Iecera doflars awarded under the ’ 24. Total Approved Cost Sharing or Matching, where  *See Remarks
* Line 20a - Direct Cost Amount: The amount of funds awarded for applicable #See Remarks
direct program activities. Examples include direct salaries, 25. Total Federal and Non-Federal ‘dfpl"""wd I
27. Total Amount of the Federal Award including *See Remarks
* Line 20b - Indirect Cost Amount: The amount of funds awarded for Approved Cost Sharing or Matchin
indirect program activities applied by an indirect cost rate or cost '
allocation plan. Examples include rent, utilities, or insurance. * Line 23 - Total Amount of Federal Funds Obligated this Budget Period: Multiple

NOAs could be issued under one award for each budget period. Line 23 indicates
what is obligated for the period under Line 19.

* Line 21 - Authorized Carryover: The amount of funds that
must/can be carried over from one year to another. Some awards
require a percentage of funds to be spent by a given deadline but .

Line 24 — Total Approved Cost Sharing or Matching: The amount of funds the grant
allow a small portion to be carried over.

recipient must commit from its own funding sources to match against the program.

* Line 22 - Offset: Primarily used for discretionary awards. Not .

Line 25: Total Federal and Non-Federal Approved this Budget Period: The total of
generally used for LIHEAP.

Lines 20 through 24. Note: Line 25 is the total for the budget period, whereas Line
27 is the total for the project period.
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Footnotes

NEVER, EVER IGNORE A
FOOTNOTE.

Footnotes

This award provides 100% of the FY 2024 funding available under the Infrastructure Investment and Jobs Act (IIJA). Public Law 117-58 for making
payments under subsection (b) of section 2602 of the Low Income Home Energy Assistance Act of 1981 (42 U.S.C. § 8621 et seq.). The normal terms and
conditions applicable to the Low Income Home Energy Assistance Program (LIHEAP) at 42 U.S.C. § 8621 et seq.. 45 C.F.R. Par t 96, and relevant aspects
of 45 C.F.R. Part 75 apply to these funds. At least 90% of this award must be obligated by September 30. 2024. Any amount of the remaining 10% that 1s
carried forward into the following federal fiscal year must be obligated by September 30, 2025.
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General Terms and Conditions

&7 s, Department of Health and Human Services Notice of Award
f ./ Administration for Children and Families Award # 2401-LIEI
4 C FAIN# 2401LIEI
"h Federal Award Date: October 23, 2023

General Terms and Conditions:

With the acceptance of this award, you agree to administer this grant in compliance with conditions set forth in the applicable Program Instructions, terms
and conditions, Departmental regulations. and OMB Circulars. The electronic General Terms and Conditions that apply to this program can be found at
https://www.acf.hhs.gov/grants/manage-grant/grant-award/non-discretionary-award-terms. The applicable terms and conditions for this program may be
found on the above website under Office of Community Services and Low Income Home Energy Assistance Program.

Funds included in this award will be made available through the DHHS Payment Management System (PMS). Questions pertaining to payments should be
directed to DHHS Division of Payment Management, Post Office Box 6021. Rockville, MD 20852; telephone 1-877-614-5533. Further. in accordance
with Department of Treasury regulations 31 CFR Part 205, implementing the Cash Management Improvement Act, you agree to limit your request to draw
Federal funds to the minimum amount needed and to time the request in accordance with the actual. immediate requirements in c arrying out programs
funded through this award. Failure to adhere to these requirements may cause the suspension of grant funds.
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General Terms and Conditions (Cont.)

What to pay attention to?

Reporting Requirements

Information on Grant Solutions

Remarks

@ Other Requirements

Reporting requirements:

Grants awarded for FY2021 and after, recipients submit annual Federal Financial Reports (FFR) Form SF-425 through the DHHS Payment Management
System (PMS). Recipients need to update their PMS access profile to include the ability to electronicall y access and complete SF-425 reports in PMS.
The Interim FFR should be submitted into PMS no later than 90 days after the close of the Federal Fiscal Year 1 of the project period. The Final FFR
should be submitted into PMS no later than one year after the close of the project period. Recipients are encouraged to submit timely reports in PMS.

IPlease contact the GrantSolutions helpdesk at help@grantsolutions.gov / 1-866-577-0771 for technical assistance. I

Changes in Key Staff:

Please report any changes in points of contact, addresses, phone numbers, e-mail addresses etc. to the Grants Management Specialist named on this award
notice. This includes changes in Authorized Official (AO). Principal Investigator/Project Director (PI/PD) or Point of Contact (POC) to receive electronic
award notification. Changes to points of contact need to be submitted officially though an updated SF-424M form in the On-line Data Collection System
(OLDC).
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Section II:

Obligations versus Expenditures
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Expenditures

Also known as liquidation of obligations.

Grant recipients must expend LIHEAP funds in accordance with their own rules, including
the amount of time allowed for liquidation.

PMS accounts close five years after the September 30 of the year of award.

If obligations aren’t liquidated in the two-year project period, grant recipients must have
active agreements with partnering agencies that allow for an extended liquidation period.

LIHEAP require grant recipients to notify their
Grants Management Officer (GMO) identified in the NOA if they require more than
one year from the project period end date to liquidate allowable obligations.
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Example: A utility vendor identifies unused LIHEAP funds that were applied to an inactive utility account
(i.e., the customer moved or is deceased)

Required Action by Vendor: The vendor must refund the unused benefit and indicate when the original
payment occurred. Refunds are either: (1) returned directly to the grant recipient; or (2) returned to a
partnering agency.

Required Action by Grant Recipient: Grant recipients must ensure that benefits returned by a vendor are
not re-issued outside of the project period, or if the refund occurs in the second year of a LIHEAP award and
the grant recipient has already carried over the maximum amount (10 percent). Returned funds that are
ineligible for re-obligation must be returned to HHS.

THIS CAN AFFECT OBLIGATION BALANCES REPORTED ON THE SF-425 FEDERAL FINANCIAL
REPORT AND THE CARRYOVER AND REALLOTMENT REPORT.
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Obligations vs. Expenditures on Financial Reports

Both the Standard Form-425 Federal Financial Report and the Carryover and
Reallotment Report require unobligated balances.

Only the Standard Form-425 Federal Financial Report requires information
on expenditures.

Grant recipient accounting systems should be able to track both obligations
and expenditures for every program separately.

@ Unliquidated obligations refers to obligations made by the grant recipient
where the expenditure has not yet occurred.
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Section III;

Breakdown of Reporting Requirements
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LIHEAP Financial Reporting

Carryover and Reallotment Report

Submitted annually during and after the first
year of an award.

Identifies what grant recipients were unable
to obligate in a program year.

Submit through your online Grant Solutions
account in the Online Data Collection Center

(OLDC)
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SEF-425

Federal Financial Report

Due Dates:
Year 1 (Interim/Annual Report) —December 30

(90 days after first FY end)

Year 2 (Final Report)— September 30 of the
following year

(365 days after second FY end)

FEDERAL FINANCIAL REFORT
Falow form mumecdiona )

1. Federal Agency and Organizational Element t Which Repart is Submitled |2, Federal Grant or Giher Idenlifying Mumber Assigned by

HHS-ADMINISTRATION FOR CHILDREN & FAMILIES 22ADELIEA

Federal Agency {To repoet mulliple grants, use FFR Attachmenl)

3. Recpient Organization (Mame and complete address inchding Zip cade)

Delaware
DIVISION OF STATE SERVICE CENTERS, 1801 M. DUPONT HIGHWAY, CD BLDG., NEW CASTLE, DE 19720 USA
da. LEI 4b. EIN 5. Recipient Account Numiber or Identifying Number |6, Repar Type 7. Bais af Accourling
(To report mulliple grants, use FFR Altachment) _
O cuanarty B cmh
O Sarmi-terusi [m
B Ao
DUXELETMEMN1 1516000279685 41055 d Fira

E. Project'Grant Period (Monlh, Day, Year)

Fram: Qctober 1, 2021
10. Transactions

8. Reporting Perod End Dals (Manth, Day, Year)
[Te:September 30, 2023

September 30, 2023
Cumulalive

iLise Kines a-c for single or combined mulfiple grand reporiing)

Federal Cash {To report multiple grants separately, also use FFR Attachment):

a. Cash Raceipls 3332,220.00
b. Cash Disbursemenis 3298,572.00
. Cash on Hand (line & minws b} 32 64800
(Lise Nnes oo for single prand reporing)
Federal E es and Unobli
. Tolal Federal funds aulhorized £13,706,396 00
. Federal share of expenditunes 3381,615.00
I. Federal share of unliquidated cbligalions £12,396,306.00
g. Tolal Federal share (sum of lnes e and 1) E12778,121.00
h. Unshligated balance of Fedaral funds (ling d minuws g) 3028, 275.00
Recipient Share:
i. Talal recipiant share raguired F0.00
j. Racipient share af expenditures 30,00
k. Remaining recpient share (o be provided (e i minws j) F0.00
Program Income:
I. Talal Federal share of program income earmed 30.00
m. Pragram incame expended in accardance wilh the dedustion alternalive 30.00
n. Pragram income expended in accondance with the addition albernative 30.00
o. Unexpendad program income (line | minus line m and Ine n} 30,00
1. Indiract & Type b. Rate  |c. Period From Period Ta d. Base &, Amaunl Charged I. Faderal Share
Expense Fhud 0zT Oictbar 1, 2021 Juna 30, 2022 £1,872.30 $202 56 $202 56
Fisad BT Juby 1, 2022 Saplember 30, 2022 547,524.47 £3,734.43 $3,734.43
. Totals: £44,056.86 £3,936.99 $3,936.99

12, Remaks: Allach any explansdions deemed necessany o infarmalion regquired by Federm sponsaning agency i complanss with goeaning fepisifation:
The excess cash on 10c. is due to $36,383.65 in Personnel Coat adjustments that was procesaed on B26/22. The §36 363 will reflect....

13. Certification: By signing this report, | certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the
expenditures, disbursements and cash receipts are for the purposes and intent set forth in the award documents. | am aware that any false,
fictiticus, or fraudulent information may subject me to cri wivil, or inistrative (LS. Code, Title 18, Section 1001)

. Typed or Printed Mame and Title of Authorized Carlifying Oflicial . Telephone (frea code, numibier, and extension)
+1 (302) B83-9014

Antonla, Christopher d. Email Address

Senior Flscal Administrative Officer christopher.antonio@delaware.gov
b. Sigralure of Authorized Cartifying Oflicial ’e Drate Report Submitted (Maorih, Day, Year)

Antonlo, Christopher Septemnber 23, 2023
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SF-425 Heading

FEDERAL FINANCIAL REPORT

(Follow form instructions)

1. Federal Agency and Organizational Element to Which Report is Submitted

HHS-ADMINISTRATION FOR CHILDREN & FAMILIES

2. Federal Grant or Other Identifying Number Assigned by
Federal Agency (To report multiple grants, use FFR Attachment)

2201[jLIEA

8. Project/Grant Period (Month, Day, Year)

From: October 1, 2021

3. Recipient Organization (Name and complete address including Zip code)

5. Recipient Account Number or Identifying Number |6. Report Type
(To report multiple grants, use FFR Attachment)

Quarterly
Semi-Annual
Annual

Final

OoxROO

7. Basis of Accounting

Cash
O Accural

[To: September 30, 2023

September 30, 2022

9. Reporting Period End Date (Month, Day, Year)

Box 5 Box 6

Unique payee account

number that ties to your
financial account

and Final

Report type — for
LIHEAP typically Annual

Box 7

Basis of accounting
based on recipient's
internal financial
policies and
procedures

Box 9

Reporting end date,

which is the end date of
the period identified
under box 6
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Federal Cash

Section 10

Box 10a Box 10b Box 10c

Actual cash received
from the awarding
agency as of the
reporting end date

Disbursements of money
as of the reporting period
end date

Box 10a minus Box 10b

10. Transactions Cumulative

(Use lines a-c for single or combined multiple grant reporting)

Federal Cash (To report multiple grants separately, also use FFR Attachment):
a. Cash Receipts $332,220.00
b. Cash Disbursements $299,572.00
c. Cash on Hand (line a minus b) $32,648.00
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Federal Expenditures and Unobligated Balance

Section 10

Federal Expenditures and Unobligated Balance:

d. Total Federal funds authorized $13,706,396.00
e. Federal share of expenditures $381,815.00

f. Federal share of unliquidated obligations $12,396,306.00
g. Total Federal share (sum of lines e and f) $12,778,121.00
h. Unobligated balance of Federal funds (line d minus g) $928,275.00

Box 10e Box 10f Box 10g Box 10h

Varies depending on Obligations incurred

cash or accrual but unpaid (cash) / Box 10e plus Box 10f Box 10d minus 10g
accounting, but generally unrecorded

means expenditures (accrual). On final, this
for the period line must be 0.

Total award received as

of the reporting period
end date.
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Indirect Expense

11. Indirect
Expense

c. Period From

Period To

e. Amount Charged

f. Federal Share

October 1, 2021

June 30, 2022

$1,872.39

$202.56

$202.56

July 1, 2022

September 30, 2022

$42,924.47

$3,734.43

$3,734.43

$3,936.99

$3,936.99

g. Totals: $44,896.86

Type of rate effective Rate effective during the Begin & end effective dates

during the reporting period reporting period. for the rate(s).

Amount of federal Totals from Boxes

11d, 11e, and 11f.
(Box 11b x 11d) CHILDREN &2 FAMILIES

Base against which the Indirect costs charged

share from Box 11le.

rate(s) was applied. during the period.
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Carryover and
Reallotment Report
(Carryover Report)

Due Dates:

Initial or Estimated Report — August 1

Final Report — December 30

Attachment B|
OMB Clearance No.: 0970-0106
Expiration Date: 067 30/2025
LOW INCOME HOME ENERGY ASSISTANCE PROGRAM

CARRYOVER AND REALLOTMENT REPORT

T T

SECTION 1: For Annual LIHEAP Block Grant Funds, Including Regular Federal
Fiscal Year (FFY) [FY] Funds Appropriated through the Annual Appropriations Cycle and
FFY [FY] Supplemental Funds Appropriated through the Infrastruciure Investment and Jobs
Appropriations Act (Infrastructure Act) [Public Law {Pub. L. 117-58)], and for FFY [FY¥-1]
Funds Reallotted for FFY [FY]

ection 2607(b)(2)(B) of the LIHEAP statute (42 U.5.C. B626(b){2)(B)) requires that, except where permitted other

ise, at least 90 percent of funds available to you must be obligated in the year in which they are appropriated.
Mot more than 10 percent of this amount payable f or a fiscal year may be held for obligation in the succeeding
iscal year.

1.1} Current year amount payahle (21l funds awarded in FFY [regular block grant funds, reallotment funds, and Infrastrocture Act funds|} 1,1 9RRT
121 16 percent of amount payahle all funds awardedin FFY jregular blodk grant funds, reallotment funds, and Infrastructure Ad funds]} 51319519
1.3} Projected unobligated balance {regular block grant funds and reallotied funds enly} 518745988
1.4} Projected unobligated balance {Infrastrucune Ad funds enly} i)
1.5} Projected unshligated balance {Supplemenia ] funds enly) ]
1.5} Total projecied unohligated halances (sum of lines 1.3, 1.4 and 1.5} E1.ET4 SRR

If the sum of Baes 1.5 80 1.5 iv squal @0 or Less than line 1.2 than, on the follaviag rve Gaes, OLDC will show the amo unt from Dass 1.7 g0 1.3 for your carryover asount and
2w for your realleimenl smount

If the sum of Baes 1.5 80 1.5 iv lorgor thon line 1.2, then, onthe following owo Baes, QLD will showthe amount onling 1.2 ax your carnever amount and the difference
between lne 1.2 and thal sum ax your res lofment amount

Carryover Amount 52319539
(FFY funds to be carried sver for shligation in the following fis cal vear) o

FP\‘ OLDAC shews 3 Carrvever Ameunt, please provide the following:

Rallstment Amsunt

(F FY funds that exceed the 18% carrvover amoum and are to be retumed the Federal government.) 51,555,149

Lja) Briefly state the reasons that these funds will net he ohligated in the fiscal vear for which they were allotted

We mn owt of funds for apariod of time awsng w o spnd fnding 212 slower pace. We expect this fo inorease in Sie nend fow weels. This 15 theestimated report, We eapect ta
spend mest of this fanding prior fo %2073 and be below dhe 10% allowable carmyover amouni whidh will be miledied i the final report.

1.6} Briefly describe thedypes of assistance to be provided with the ameunt & fregular blsdk grant funds, Infrastrocure Act funds, and reslotted funds that will be
held available for the following fiscal yean
W will ez any erspent funding to provide crisis benefis. panding oor new fanding sward for PY25

Certification

Certification: By signing this repert, I certify that if is true, compl de, and sccurate to the best of my knowledge
Tam aware that any false, fictitious, or fraudulent information may subject me e criminal, dvil, or sdministative penalities. (U5, Code, Title 18, Section 100 1)

& Name of Authorized Official: Lisa Jobeson d. Telephone:

e Title of Authorized Official: Program Manage . Emad] sddress: Lisa fobnsonis diveidabo gov
e

W 1. Dhabe Sulbm bed 10505 2004
« Signature of Avthorieed Oficial
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Carryover Report Heading

Attachment B
OMB Clearance No.: 0970-0106
Expiration Date: 06/30/2025

LOW INCOME HOME ENERGY ASSISTANCE PROGRAM
CARRYOVER AND REALLOTMENT REPORT

SECTION 1: For Annual LIHEAP Block Grant Funds, Including Regular Federal
Fiscal Year (FFY) |[FY] Funds Appropriated through the Annual Appropriations Cycle and
FFY |FY] Supplemental Funds Appropriated through the Infrastructure Investment and Jobs
Appropriations Act (Infrastructure Act) |Public Law (Pub. L. 117-58)], and for FFY [FY-1]
Funds Reallotted for FFY |[FY]

Section 2607(b)(2)(B) of the LIHEAP statute (42 U.5.C. 8626(b)(2)(B)) requires that, except where permitted other
wise, at least 90 percent of funds available to you must be obligated in the year in which they are appropriated.
Not mere than 10 percent of this amount payable f or a fiscal year may be held for obligaticen in the succeeding
fiscal year.

FFY [FY-1] Funds
i (o)
Reallotted for FFY [FY] Reminder that 90% of

total funds must be
obligated by the end of
the first year.

Carryover Report
includes ALL LIHEAP

indicates Reallotment
funds from previous
award year.

funding for that year!

ADMINISTRATION FOR

CHILDREN & FAMILIES




OOXX

CHILDREN &% FAMILIES



Section 1 Balances

Box 1.1 Box 1.2 Box 1.3

Your total LIHEAP 10% of total LIHEAP Regular LIHEAP funds
grants awarded by funds awarded to you you were unable to

Box 1.4 Box 1.5 Box 1.6

LIHEAP IlJA funds you Supplemental LIHEAP Sum of boxes 1.3, 1.4,
and 1.5. This is your

were unable to legally funds you were unable

to legally obligate that total unobligated

OCS that fiscal year that FY (eligible for legally obligate that FY. :
obligate that FY
FY balance for the FY

(FY) carryover) This line excludes IlJA.,

$23,198,387
$2,319,839
$3,874,988

1.5) Projected unobligated balance (Supplemental funds only) S0
1.6) Total projected unobligated balances (sum of lines 1.3, 1.4 and 1.5) $3,874,088

If the sum of lines 1.3 to 1.5 is equal to or less than line 1.2 then, on the following two lines, OLDC wilf show the amount from lines 1.3 to 1.5 for your carryover amount and
zero for your reallotment amount.

1.1) Current year amount payable (all funds awarded in FFY [regular block grant funds, reallotment funds, and Infrastructure Act funds])

1.2) 10 percent of amount payable (all funds awarded in FFY [regular block grant funds, reallotment funds, and Infrastructure Act funds])

1.3) Projected unobligated balance (regular block grant funds and reallotted funds only)

1.4) Projected unobligated balance (Infrastructure Act funds only)

Ifthe sum of lines 1.3 to 1.5 is larger than line 1.2, then, on the following two lines, OLDC will show the amount on line 1.2 as your carryover amount and the difference
between line 1.2 and that sum as vour reallotment amount.

Carryover Amount
Same as Box 1.2 (FFY funds to be carried over for obligation in the following fiscal vear.) || 52,319,839

Reallotment Amount $1.555.149
(FFY funds that exceed the 10% carryover amount and are to be returned the Federal government.) .

ADMINISTRATION FOR

CHILDREN & FAMILIES

Box 1.6 minus 1.2




®©©

Did | report any unobligated balances on my annual SF-425 Federal Financial Reports (Section 10, Line H)
for each funding stream identified on the Carryover Report? (Regular LIHEAP, IlJA, Supplemental)

Do the unobligated balances identified on my annual SF-425 Federal Financial Reports total the
unobligated balance on my Carryover Report? (Box 1.6)
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Best Practices for Reconciling Annual SF-425
and Carryover Reports

@ Partnerships between Programmatic and Fiscal staff.

Save a copy of the financial data (accounting records, general ledgers) used to complete
the SF-425 Federal Financial Report, initial Carryover Report and final Carryover Report.

@ Complete annual SF-425 Federal Financial Report and final Carryover Report at the same
time.

Track obligations on a regular basis (monthly/quarterly) to ensure accuracy throughout the year.

Ensure adequate procedures for tracking vendor refunds, credits, or erroneous
payments that could adjust obligations in that period.

CHILDREN &2 FAMILIES
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Certification of Carryover Report

If OLDC shows a Carryover Amount, please provide the following:

1.6)a) Briefly state the reasons that these funds will not be obligated in the fiscal vear for which they were allotted
‘We ran out of funds for a period of time causing us to spend funding at a slower pace. We expect this to increase in the next few weeks. This is the estimated report. We expect to
spend most of this funding prior to 9/30/24 and be below the 10% allowable carryover amount which will be reflected in the final report.

1.6)b) Briefly describe the types of assistance to be provided with the amount of regular block grant funds, Infrastructure Act funds, and reallotted funds that will be

held available for the following fiscal year:
‘We will use any unspent funding to provide crisis benefits. pending our new funding award for PY25.

Certification

Certification: By signing this report, I certify that it is true, complete, and accurate to the best of my knowledge.
I am aware that any false, fictitious, or fraudulent information may subject me to criminal, civil, or administrative penalities. (U.S. Code, Title 18, Section 1001)

a. Name of Authorized Official: _ d. Telephone:

b. Title of Authorized Official: Program Manager ¢. Email address:

w f. Date Submitted:08/08/2024
c¢. Signature of Authorized Official:

Box 1.63 Box 1.6b

Why are funds being Type of funds and type

carried over? of assistance carried
over
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Section IV:
Payment Management System
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The Payment Management System
(PMS) is a full-service centralized grants
payment and cash management system.
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PMS Roles & Responsibilities

Recipient Agencies

%

Requesting Funds

Recipients use PMS to
request funds for their
grant projects. This
involves submitting
payment requests
through the system.

=

Managing Funds

Once funds are received,
recipients are
responsible for managing
and disbursing them
according to the terms of
the grant. This includes
ensuring that funds are
used for their intended
purposes.

Reporting

Recipients must regularly
report on their financial
activities. This includes

submitting Federal
Financial Reports (FFR)
and other required
documentation to
demonstrate how funds
are being used.

Compliance

Recipients must comply
with all federal
regulations and

guidelines related to
grant management.

®

4

®-®

Communication

Recipients need to
maintain open
communication with the
awarding agency and
PMS support to resolve
any issues or questions
that arise during the
grant period.
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PMS Roles & Responsibilities

PMS Liaisons

i =

Approve payments Maintain and analyze Review failed Ensure draw-down Collect federal funds
and manage cash flow recipient accounts payments and assess compliance and and handle
funding methods resolve audit findings uncollectible debts

CHILDREN &% FAMILIES



PMS Roles & Responsibilities

Awarding Agency
@ Establishing entities in PMS = Reviewing PMS accounts at the end of the
= grant award

= cu ds t  recinient Responsible for de-obligating unused funding and
o) ssuing awards to grant recipients

& & P taking the necessary action to close grants in PMS

- PMS is the disbursing (paying) agent ,
. Re-opening closed grants only when necessary
for agencies that award grants

CHILDREN &% FAMILIES



Relationship Between Reallotment and PMS

OCS and OGM review
all SF-425s and CRRs
to compare reported

unobligated balance.

OGM compares
reported
unobligated balance
to the remaining
fundingin PMS to
identify obvious
discrepancies.

OCS and OGM
contact grant
recipients in cases
where obligations
do not reconcile and
to notify of amount
subject to
reallotment.

OCS and OGM
determine final funds
eligible for
reallotment, freezes
fundsin PMS and
issues two federal
register notices.

OGM de-obligates
funding eligible for
reallotment
from grant
recipients’ PMS
accounts.

OCS issues
reallotment awards
using the LIHEAP
formula to grant
recipients.

CHILDREN & FAMILIES
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Need Help?

PMS

E% Program Support Center

Payment Management Services

PMS Helpdesk
PMSSupport@psc.hhs.gov

HHS Payment Management Services (PMS) User Guide:
https://pms.psc.gov/training/pms-user-guide.html

PMS Liaison Accountant Locator:
https://pms.psc.gov/find-pms-liaison-accountant.html

PMS FFR Instructions:
https://pms.psc.gov/grant-recipients/ffr-updates.html

Payment Request:

https://pms.psc.gov/grant-recipients/funding-request-formula.html

Returning Funds:

https://pms.psc.gov/grant-recipients/returning-funds-interest.html

PMS Access Instructions:
https://pms.psc.gov/grant-recipients/user-access.html
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Need Help?

Grant Solutions

=3
GrantSolutions

FARTHERS IN INNOVATION

Grant Solutions
Training
Resources are

located

Hours of Operation
Monday - Friday
7a.m.-8p.m.ET

If you need help with Grant
Solutions account, including

On-Line Data Collection (OLDC), closed on Federal

the Grant Solutions help desk is holidays
available for assistance on all
Grant Solutions products and
services.

Email

help@grantsolutions.gov
Phone

1.866.577.0771

CHILDREN &% FAMILIES


https://home.grantsolutions.gov/home/grant-recipient-support-and-reference/
https://home.grantsolutions.gov/home/grant-recipient-support-and-reference/

Resources

ACF Grants Website
LIHEAP Action Transmittal 2024-05:
Office of Grants explains the new Carryover and Reallotment Report
OGM layout and features of the for FY 2024
Management( ) ACF Grants Website.

Community Strengthening
Portfolio Contact

LIHEAP IM 2024-04: LIHEAP

Indirect Cost Obligations, Expenditures, and
Refunds

Rate Information
CSG-OGM@acf.hhs.gov

About Indirect Cost Rates

Terms and Conditions

The applicable terms and
conditions for this program may
be found on the below website
under Office of Community OCS Point of
Services and Lo w Income Home N
Energy Assistance Program. Contact List

Award Terms and Conditions |

The Administration for Children
and Families

MMMMMMMMMMMMM


https://www.acf.hhs.gov/grants/manage-grant/grant-award/award-terms
https://www.acf.hhs.gov/grants/manage-grant/grant-award/award-terms
https://www.acf.hhs.gov/grants/manage-grant/grant-award/award-terms
https://www.youtube.com/watch?v=rbY_svpCo9U
https://www.hhs.gov/about/agencies/asa/psc/indirect-cost-negotiations/index.html
https://www.acf.hhs.gov/ocs/contact-information/liheap-contact-information-division-energy-assistance-federal-staff
https://www.acf.hhs.gov/ocs/contact-information/liheap-contact-information-division-energy-assistance-federal-staff
https://www.acf.hhs.gov/ocs/policy-guidance/acf-ocs-liheap-2024-05-carryover-and-reallotment-report-fy-2024
https://www.acf.hhs.gov/ocs/policy-guidance/acf-ocs-liheap-2024-05-carryover-and-reallotment-report-fy-2024
https://www.acf.hhs.gov/ocs/policy-guidance/acf-ocs-liheap-2024-05-carryover-and-reallotment-report-fy-2024
https://www.acf.hhs.gov/ocs/policy-guidance/liheap-im-2024-04-liheap-obligations-expenditures-and-refunds
https://www.acf.hhs.gov/ocs/policy-guidance/liheap-im-2024-04-liheap-obligations-expenditures-and-refunds
https://www.acf.hhs.gov/ocs/policy-guidance/liheap-im-2024-04-liheap-obligations-expenditures-and-refunds
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Questions?
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